Professional Development Leave Application

Brigham Young University
Revised: November 2024

Please complete the following form with sufficient detail to address each item. Attach your completed form to your
leave request in Workday before submitting it for review.

Professional development leave requests must be submitted with documentation presenting the following:

1. Describe the plan for your leave. Be specific and describe WHAT developmental activity you
propose, WHO you will be working with, HOW the activity will benefit your scholarship and
teaching, and WHY it will help you further the university's mission and serve students effectively.

2. What are the scholarly or pedagogical products that are likely to result from this leave and the
anticipated benefits that will accrue to your students and department from this leave?




3. What criteria do you feel should be used to evaluate the success of this leave?

4. Please provide your proposed budget along with a detailed justification of any request for support
funding and the source of that funding. (Note: only up to $10,000 may be requested from
appropriated (fund 1) funds. Additional funding must come from other sources.) State “no budget
needed” if that is applicable.

Items Amounts Funding Sources

Total:

5. Are there any other items or considerations relevant to your proposed leave?

Please attach any additional context or justification to this form as necessary. Additional approvers (i.e. chairs and
deans) may also add further documentation to this leave request in Workday.
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